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TDA Self Certification 
Process

• CEs may establish a micro-purchase threshold up to 
$49,999.99.

• Annual process.

• Will open August 1st and close October 31st.

• SquareMeals: National School Lunch Program page.

• Link and instructions will be posted before August 1st.
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• Low-risk auditee. Check A, B, or C.

a.  A qualification as a low-risk auditee, in accordance with the criteria in § 
200.520 for the most recent audit (verification of risk level of most 
recent federal audit);

b. An annual internal institutional risk assessment to identify, mitigate, 
and manage financial risks; or,

c.  For public institutions, a higher threshold consistent with State law.

*The criteria for a low-risk auditee will be in the Smartsheet for reference.

Must maintain documentation. Will be validated during an AR.

https://www.ecfr.gov/current/title-2/section-200.520
https://www.ecfr.gov/current/title-2/section-200.520
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§ 200.520 Criteria for a low-risk auditee.

An auditee that meets all of the following conditions for each of the preceding two audit periods must qualify as a low-
risk auditee and be eligible for reduced audit coverage in accordance with § 200.518. 

(a) Single audits were performed on an annual basis in accordance with the provisions of this Subpart, including 
submitting the data collection form and the reporting package to the FAC within the timeframe specified in § 200.512. 
A non-Federal entity that has biennial audits does not qualify as a low-risk auditee. 

(b) The auditor's opinion on whether the financial statements were prepared in accordance with GAAP, or a basis of 
accounting required by state law, and the auditors in relation to opinion on the schedule of expenditures of Federal 
awards were unmodified. 

(c) There were no deficiencies in internal control which were identified as material weaknesses under the requirements 
of GAGAS. 

(d) The auditor did not report a substantial doubt about the auditee's ability to continue as a going concern. 

(e) None of the Federal programs had audit findings from any of the following in either of the preceding two audit 
periods in which they were classified as Type A programs: 

(1) Internal control deficiencies that were identified as material weaknesses in the auditor's report on internal control 
for major programs as required under § 200.515(c); 

(2) A modified opinion on a major program in the auditor's report on major programs as required under § 200.515(c); 
or 

(3) Known or likely questioned costs that exceeded five percent of the total Federal awards expended for a Type A 
program during the audit period.

https://www.ecfr.gov/current/title-2/section-200.518
https://www.ecfr.gov/current/title-2/section-200.512
https://www.ecfr.gov/current/title-2/section-200.515#p-200.515(c)
https://www.ecfr.gov/current/title-2/section-200.515#p-200.515(c)
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• Exception: If the CE has multiple compliance issues noted in prior years' 
ARs, TDA might require the CE to provide low-risk audit documentation 
upfront in order to be self-certified.

• GAGAS material weakness is defined as a deficiency, or a combination of 
deficiencies, in internal control such that there is a reasonable possibility that 
a material misstatement of the entity’s financial statements will not be 
prevented or detected and corrected on a timely basis.
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• Certification statements: Sign and date.

• Submit the form.

• TDA will review. 

• The CE will be notified of the approval or denial.

  

• Maintain records for the AR.

• Update procurement procedures.

• Future procurement.
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TDA Self Certification 
Process

• The Contracting Entity (CE) is responsible for 
maintaining accurate documentation.

• Smartsheet submission/letter.
• Proof of low-risk auditee.
• Update procurement procedures.

• Validated during an Administrative Review (AR).
• If the information is not accurate,

• AR finding
• Fiscal action
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CONTACT US

selfcertification@texasagriculture.gov

www.SquareMeals.org



Food and Nutrition Division
Nutrition Assistance Programs

This product was funded by USDA. 
This institution is an equal opportunity provider.

Fraud Hotline: 1-866-5-FRAUD-4 or 1-866-537-2834 | P.O. Box 12847 | Austin, TX 78711
Toll Free: (877) TEX-MEAL | For the hearing impaired: (800) 735-2989 (TTY)

In accordance with federal civil rights law and U.S. Department of Agriculture (USDA) civil rights regulations and policies, this institution is prohibited from discriminating 
on the basis of race, color, national origin, sex (including gender identity and sexual orientation), disability, age, or reprisal or retaliation for prior civil rights activity.

Program information may be made available in languages other than English. Persons with disabilities who require alternative means of communication to obtain 
program information (e.g., Braille, large print, audiotape, American Sign Language), should contact the responsible state or local agency that administers the program or 
USDA’s TARGET Center at (202) 720-2600 (voice and TTY) or contact USDA through the Federal Relay Service at (800) 877-8339.

To file a program discrimination complaint, a Complainant should complete a Form AD-3027, USDA Program Discrimination Complaint Form which can be obtained online 
at: https://www.usda.gov/sites/default/files/documents/USDA-OASCR%20P-Complaint-Form-0508-0002-508-11-28-17Fax2Mail.pdf, from any USDA office, by calling 
(866) 632-9992, or by writing a letter addressed to USDA. The letter must contain the complainant’s name, address, telephone number, and a written description of the 
alleged discriminatory action in sufficient detail to inform the Assistant Secretary for Civil Rights (ASCR) about the nature and date of an alleged civil rights violation. The 
completed AD-3027 form or letter must be submitted to USDA by:

1. mail:
U.S. Department of Agriculture
Office of the Assistant Secretary for Civil Rights
1400 Independence Avenue, SW
Washington, D.C. 20250-9410; or

2. fax:
(833) 256-1665 or (202) 690-7442; or

3. email:
program.intake@usda.gov

This institution is an equal opportunity provider.
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